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IIpaBuia 06padoTku nepcoHaNbHBIX JaHHBIX B MAOY «COI Ne7»

. OBIIUE TOJIOKEHUSA

1.1. O6paboTka  MNEPCOHANBHBIX  JAHHBIX  MOXKET  OCYILIECTBISITHCS
UCKJIFOYUTEIBHO B IESAX TPYJAOBBIX (JOTOBOPHBIX) OTHOIICHUH; MTpUEMa HACEJICHMUS,
paccMOTpeHHUs Kajao0, oOpaleHni U MPEATIOKEHUN TPakIaH; MPUHATHUS PEIICHUS O
TPYAOYCTPOMCTBE, U B CIIydasX, YCTAHOBJICHHBIX 3aKOHOJATEIBCTBOM PocCcHICKOM
denepanuu.

1.2. llpu ompepeneHun oObemMa U  cojepkaHus, oOpabaTbIBacMBbIX
IEPCOHAIBHBIX  JaHHBIX MAOY «COII  Ne7»  JODKHO  PYKOBOJCTBOBATHCS
Koncturymueit Poccuiickoit ®@egepanuu ot 25 nexabps 1993 roma, TpymoBeiM
kojgekcom Poccuiickoit ®enpeparuu ot 30 gexabpss 2001 roma Nel97-@3,
denepaibHbIM 3akoHOM Poccuiickoit deaeparuu ot 27 urons 2006 roga Ne 152-D3
«O mepcoHaNbHBIX JAaHHBIX» U UHBIMH HOPMATUBHO-TIPABOBBIMU akTaMu Poccuiickoit
denepanuu.

. HOPAJOK XPAHEHUS NTEPCOHAJIBHBIX TAHHBIX

2.1. XpaneHue OJIEKTPOHHBIX HOCHUTENEH (IUCKET, JHUCKOB U  T.IL),
coJiepKallluX NEPCOHAIBHBIE JaHHbIE, JOJKHO OCYIUECTBISATHCA B CIELHUAIBHBIX
Mankax, 3aKpbIThIX mIKadax uiu cerdax, B MOpsAKE, UCKIIOYAIONMEM JOCTYI K HUM
TPETHUX JIUII.

2.2. be30macHOCTh  TMEPCOHAJBHBIX JAHHBIX MNpPU UX  00paboTke C
UCIIOJIb30BAHUEM TEXHUYECKUX UM MPOTPAMMHBIX CpPEICTB O0ECHEYMBAETCS C
NOMOIIBIO CHUCTEMBI 3allUTHl TEPCOHAJBHBIX JaHHBIX, BKIOYAIONIe B cels
OpraHU3allMOHHBIE MEPbl U CPEACTBA 3aIUTHl MH(GOPMALMH, YIOBIECTBOPSIOIINE
yCTaHaBJIMBAEMbIM B COOTBETCTBUU C 3aKOHOJATEIbCTBOM P®d TpeboBaHMsIM,
00€ecIeynBaoIIUM 3alIUTY HH(DOPMAIUH.

2.3. OO6paboTKa MEPCOHANBHBIX JaHHBIX B MAOY «COIIl Ne7» OCYIIIECTBIISETCS
70 yTpaThl MPaBOBbIX OCHOBAHUN OOpPaOOTKM TMEPCOHATBHBIX AaHHBIX. [lepedeHb
HOPMATHUBHO-TIPABOBBIX ~ AKTOB,  ONPENCISIIOIIMX  OCHOBaHHS  00pabOTKU
IIEPCOHAIBHBIX JAaHHBIX B MAOVY «COIIl Ne7» onpexnenstores «llepeunem cBeneHui,
coJiepKalliX NEPCOHATIbHBIE TAHHBIEY.



2.4. TTo ucteuenun cpoka xpanenus (30 mHei, ecaym MHOE HE MPOMHUCAHO B
HOPMATHUBHO-TIPABOBBIX aKTaX) JOKYMEHTBI, JIUOO HHbIE MaTE€pHabHbIE HOCHUTENU
NEPCOHANBHBIX  JAHHBIX JOJKHBI OBITh  YHHYTOXKEHbI 0€3  BO3MOXKHOCTHU
BOCCTAHOBJIEHMs (HampuMmep, B OyMarope3aTelIbHbIX MallMHaX) C COCTaBJIECHHUEM
akta. JInsg MamMHHBIX HOCHUTENEW JONMyCKaeTcs TapaHTUPOBAHHOE yAAJICHHE
uH(popMaun METO/I0M MHOTOKPaTHOM nepe3anucu C IIOMOLIBIO
crenuain3upoBaHHbIX nporpamMm (Hanpumep «SafeErase», «Eraser», «FDelete») 6e3
YHUUTOXEHUSI MaTEPUAIIBHOTO HOCUTES.

1. HOPAJOK PABOTBI CO CBEAEHUAMUAU, COAEPKALIUMUAU
HEPCOHAJIBHBIE JIAHHBIE

3.1. [Ipu 00paboTKe NEPCOHANBHBIX JaHHBIX Ha OYMaKHBIX JIOKYMEHTAaX,
ChEMHBIX HOCUTENSIX (IUCKEeTaxX, TUCKaX, (DIEMI-HOCUTESAX U T.1.), KOMIbIOTEpaxX H
OPYruX TEXHUYECKUX cpenactBax, corpyaHuku MAOY «COIII Ne7» o0s3aHbl
CIIETUTH KaK 32 COXPAaHHOCTHIO CaMUX OYMa)KHBIX JOKYMEHTOB, CbEMHBIX HOCUTEIICH
U KOMIBIOTEPOB M JPYIHMX TEXHUYECKHUX CPEACTB, TaK W 3a COXPAHHOCTHIO,
cojepxkalieiicss B HUX HHPOPMAIMKM, a UMEHHO HE JIOMYCKaTh HEMPaBOMEPHOIO
O3HAKOMJICHUSI C HEW JMIl, HE HMMEIOLUX JOMyCcKa K padoTe C MepCOHAIbHBIMU
JAHHBIMH.

3.2. 3anpemaeTcss XpaHEHUE WM OCTaBJICHHE OYMaKHBIX JOKYMEHTOB U
ChEMHBIX HOCHUTEJICH, COMepkKalliX MEepCOHATbHBIC JTaHHBIC, B BUJE, MMO3BOJISIONIEM
OCYIIECTBUTh BU3YAJIbHBIN MMPOCMOTP COACPIKAIIMXCS B HUX MEPCOHATBHBIX JIAHHBIX,
ux  ¢otorpapupoBaHMe  WIM  HECAHKIIMOHUPOBAHHOE  CO3JaHUE  KOIMM.
HameuaTanubie JTOKYMEHTBI, COJAEpIKallUe MEepCOHAIbHbIE JaHHBIC, JOJKHBI
U3BIMAThCAd M3 MPUHTEPOB HEMEMJIEHHO. XpaHEeHHWE OYMaKHBIX JIOKYMEHTOB H
ChEMHBIX HOCUTENIEH, COAEp KalIUX MEPCOHANBHBIE JAHHBIE, JOMYCKAEeTCs TOJIBKO B
CHEIUAaIbHBIX 3aKPBITHIX MKadax, ceiihax M MOMEMICHHSIX, K KOTOPhIM HCKIIIOYEH
JOCTYIl JIMIl, HE JOMYIIEHHBIX K 0OpabOTKE COOTBETCTBYIONIMX IEPCOHAIBHBIX
JTAHHBIX.

3.3. 3ampernaerca 6e3 MpsIMou ClIy)eOHOM HEOOXOAMMOCTH JCNIaTh BBIITUCKH
MEPCOHANBHBIX JaHHBIX, PACIeYaThiBaTh JOKYMEHTHI C MEPCOHAIBHBIMU JTAHHBIMU
WM 3aITMCHIBATh IEPCOHAILHBIC IaHHbIE HA ChEMHBIE HOCUTEIH.

3.4. 3anpemaeTcss UCIMOJNB30BATh IS TEpeJavyd TMEPCOHATBHBIX JaHHBIX
ChEMHBIE HOCHUTENH, HE YUYTEHHBIE B «OKypHane ydeTa MaIlMHHBIX HOCHTENEH
uH(bOpMaIUN.

3.5. 3anpemaercss  BBIHOCUTh  JOKYMEHTBI, CBHEMHBIE  HOCUTENH  WJIU
NEPEHOCHBIE KOMIBIOTEPHI, COJAEpXKAIINe IEePCOHAIbHbIC JaHHbIC, 32 TMPEEibl
cnykeonpix nomenieHut MAQOY «COII Ne7», ecnu sTt0 He TpeOyercs mis
BBITIOJIHEHUS CIY’KEOHBIX (TPYJOBBIX) OOS3aHHOCTEH W €CIM Ha H3TO HE JaHO



pazpemienne gupekropa MAOY «COII No7» i OTBETCTBEHHOTO 332 OPTraHU3aLUI0
00pabOTKH MEPCOHANIBHBIX JaHHBIX.

3.6. byMakHbIe JOKYMEHTHI C NMEPCOHAIBHBIMU JTaHHBIMHU, Y KOTOPBIX HCTEK
CPOK XpaHEHHUS, JIMITHUE WM UCIIOPUYEHHBbIE KOMUU JOKYMEHTOB C MEPCOHAIBHBIMU
TAHHBIMH, JOJDKHBI OBITh YHHUYTOXKEHBI 0€3 BO3MOXKHOCTH WX BOCCTaHOBJICHHSI
(Hampumep, B Ipeaepax).

3.7. bonbime 00BEMBI OyMaKHBIX IOKYMEHTOB C MEPCOHATBHBIMU JTaHHBIMH,
ChEMHBIC HOCHUTETH C TIEPCOHAIBHBIMU JaHHBIMH, a TaKXe BCTPOCHHBIC B
KOMITBIOTEPBl HOCUTEIIH C TEPCOHANBHBIMH JTAaHHBIMU JIOJDKHBI YHHUYTOXKATHCS TIO]T
KOHTPOJIEM OTBETCTBEHHOTO 3a OpraHM3aIi0 OOpaOOTKH MEPCOHAIBHBIX JTAHHBIX,
Croco0oM, HCKITIOYAIOITUM JalibHEeIlIee BOCCTaHOBICHUE NHGOPMALIHH.

3.8. MOHUTOPBI ~ KOMIBIOTEPOB,  HMCHOJIB3YIOIUXCS  JIsI  00pabOTKH
NIEPCOHATLHBIX JTaHHBIX, JOJKHBI OBITh OPUEHTHUPOBAHBI TAKUM OOPa30M, YTOOBI
UCKITIOUNTh BU3YAJIBHBIH MPOCMOTP WH(GOPMAIIMU C HUX JIMIAMH, HE HMEIONUMHA
JIOMYCK K 00paboTKe MepCOHATbHBIX IAaHHBIX.

3.9. Kareropuuecku 3ampeimiaercs YINOMUHAaTh B pa3roBOpPE C TPETbUMHU
JUIIAMU CBEJICHUS, COJIepKalllie MepCOHANIbHbBIE JaHHbIE.

3.10. Bampenaercss B Hepabodee Bpemsi WM 3a MpeAeliaMHu  CIIyKEOHBIX
MOMEIICHU YIIOMUHATh B Pa3roBOpe C KEeM-JTH0O0, BKJIOYAsi JIOOBIX COTPYIHUKOB
MAOY «COII No7», cBeaeHusi, coaepkaiiue nepcoHaabHbIe TaHHBIE.

3.11. 3anpemiaercst 00Cyk1aTh NOPSJIOK IOCTYIA, MECTa XpaHEHUsI, CPEJICTBA U
METOJIBI 3aIUTHl MEPCOHAIBHBIX IaHHBIX C KeM-JIH00, KpOME OTBETCTBEHHOIO 3a
opraHu3anuio 00pabOTKU MEPCOHANBHBIX JAHHBIX, aJMUHHUCTpaTopa 0e30MacHOCTU
NCTIH, pyKOBOACTBA, U JUIA, YIIOJTHOMOYEHHOTO PYKOBOJICTBOM Ha 00CYXICHHE
JTAHHBIX BOIIPOCOB.

OTBETCTBEHHBIN 3a OPraHU3aLUIO Yabynuna A.1O.
NEPCOHAJIbHBIX JaHHbBIX



